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Documents Display I Distributions Display I Administration Options
Revizion Format: @ Numeric O Alpha Begin original with: @ X O o O 1 O A
Prefix: Suffix
Example: X
Specify the Columns and Display Order
Columns will appear in the =ame order (from left to right) as they are displayed in thiz list (from top to bottom).
Documents Tab Columns Required

[[] | File Name [l

[[] | Document Mumber F]
| O| Tite (Required Column)

Tz Hide unused attributes
[] | Revision < 2
with the display checkbox.

[[]| Revision Date ~ [] Allow users to edit
| [ | Author ]

[/ iscipine Make specific attributes 0

required.

[] | Creation Date [F] |l

[ | Project D (applies enly to CAD and Office & Productivity file types) \ F |

[] | Document Status (applies only to CAD and Office & Productivity file types) F]
| [[] | Phase (applies only to CAD and Office & Productivity file types)

[] | Drawing Name (applies only to CAD file types) =l ]

[ | Drawing Reference (applies only to CAD fie types) | M
| 1| Division tappiies only to CAD fie types) O O
| [ | Drawing Size (applies only to CAD file types) F L}
| Gl b = Mk FAD Bl et =1 (5]

L L L S & 1$ #$
" n
> ¢ ## "% ! +$ $ % ## !* $

I 4% $"$+$ # $ 4 #*

- Edit Attributes

+$ "%

o B Edit file attributes. Choose one or more files, and select the Edit Attributes button or right mouse diick to

populate attributes
across multiple files in a
single action.

£

Edit Attributes I

Right click option to ;—/——' -

Edit Phase

edit attributes.
Select Documents
Certain attributes are required (marked by the asterisk in the column header).
"Mext” and "Finish™ are disabled until these attributes are completed.
) Edit Attributes |
Attach Comment
g Notes.docx Notes X (Original) | Edit Al Attributes
Notification lnformaﬁon... = Infn.rmah'on X (Or?g\na[) | Edit Author
Design Detail... Design Details ¥ {Criginal) ‘ Edit Discipline

k.

Cancel

Help
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¥ Edit a Single Attribute

Apply a Phase atiribute to the selected files.

*Phase (2): |

Apply Attribute | Cancel
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[ Save & Return ] [ Cancel ]

Documents Display | Distributions Display I Administration Options

Project members can be added, removed and given permissions: [ Edit Per i ]

Specific projects and
folders can be linked to
Managing Document Register Additions a Document Register.

Require files be added to this document register on upload

When folders and projects are added to this list below, requj must add files uploaded to these locations to this Decument Register.

Only display this document register in Ipload Wizard for the projects listed below.

Folders and Projects Requiri this 5

Document Register B i
Folder2 ‘automationtest\DocRegh @
Folder3 \automationtestiDocReql [ )

Define exactly which users
are required to make entries
in the Document Register.

[ Add or Remove Projects ]

‘When uploading file to the projects above:

O Optional: Allow(but do not reguire) project members t ntz to thiz Document Register

All project members allowed

Only specific projg ers allowed

G)Eﬁéquwred: Require project to add d t= to thi= Document Register

[OFY] project members allowed
© only specific project members allowed

Allow {but do not require) all other project members to add documents to this Document Register

Save & Return ] [ Cancel ]
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¥
OEI‘DUP Properties ol e I

Select Members Graup Cwner: 1 Joan Select...

Project Memberships Scope

" Project - Available For use with the Project and its sub-projects

% Site - Available For use within all Projects in the Site

Priseacy

(" gk Open Group - This group and its membership can be seen by everyone,

(" @ Private Group - This group can be seen by everyone, buk its membership is hidden From
non-adminiskrakars,

(¢ ry Hidden Group - This group and its membership are hidden to non-administratars,

{Learn more abouk Private and Hidden Groups)

Cancel Help

Autodesk



$54

11%

%&

% #

#

5<2,

Autodesk



5<2, --.

4 3% &' 56
5+1# " #
=B.C # | #&D"# 7! #E # $ * " FH## + # EG#2
=00 # 1 #E ""$% # # # P + | #H* $
Al+1# A $
=CC # | HE [## #* # # 1 1&:19 # 1 1& #
#!'$ H I + ! $
=IBJ # ! #E | #°K "HOOL # # +! #+ K #
" I # #+ #
=C-> # | H#HE <+ #*#* 6! "# # %U'& $ #+! #  H#+ #*
=C- # ! # E <+ #* 6! " 1 # 19 & 6! " 19
# "$% #H | # $!+!
=C-M # | #E 6! " | + H ! Ne#E#A # $!+!
=C-0 # ! #E 6! " [ "l 9 & # "$% "1"1$%& $
| #* # Prx " #:19 # I #
=C- # ! #E # " # $*+! 6! " # Nsa# $ #
=>M- # | #E #$ # $ $ # # 52L " #
*
=C-- # ! #E # 19 H | # [ 1 $% $%#
I * #1$ & ! #* $#
=0M # | #&D"# #/# 4! #E 9 * I# # 9 $ +
# 1 7= 3#H # 0$
=C>C # ! #&D"# 4! #E H #* | L N N e o
9 + S$+# # # 3
=M, HTHE["%# #" # "9 #41% $1& "$; # |
"I 1$%
=C-,| I+l #E $# I +5 1+ ! $#* #41%$*& "$;
=C- LR E g g 1™ +F 1 =+$ ! 41% $ #* #41%
$1*& "$;
=BM. I+ HE < # "SI 4 %2 *
=CCJo I+ H ESH# VA + ! $ $ +! $I* P
=1-0 T HEIY S #O0$ #41%F K & "$;
=l,. !/ ,--.E # $ #+$ + | #* 4+l [ -
=J0> ?2$ H#* #E # $ #$ +$ +! Ki$ 52K
=0MJ <# $$ #E --.C# "%#* $$ 52!~ 1% #! 1# | I#* 4
F- e '+ $"$ 3
=B.- D"# 4! #E D" # <#+! #"*$ # #$ MU=




